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o Starting Miracle Accounting Software

To start Miracle Accounting Software double click on m (Miracle Icon ) in the
Desktop (windows main screen).

o Create a New Company

Start Miracle Software, list of companies those which are existing will be displayed.
Press| rs |orclick on the Add button which opens the screen to create new company.
Enter all the details like company number, state, name etc. All the details of company
address are to be entered in 'Address Details' and other details of company like
GSTIN, PAN No. ect. can be entered in 'Statutory Details' screen.

Click on Finish button, a New Company will be created with the above details.

o Create a New Account and a New Product

New Account

Option : Master => Account

[twill display list of accounts, press or click on the Add button, new screen will
appear to create a New Account. Enter account name, group and give other details
then press or click on OK button, a new account will be created. Press to
getmore information.

In case of Sundry Creditors / Debtors you have to select Registration Type:
Regular/Consumer/Unregistered/Composition for GST Compliance.

Note:

1 While making a voucher entry press @or clickonAdd buttontoadd/
create anew account.

2 Easyway to enterthe opening balance of accountis as follows.

Option : Report = Balance Sheet = Trial Balance = Op. Balance

Press on selected account for opening balance entry.

New Product

Option : Master => Product

[twill display list of products press or click on Add button, new screen appears
to create a New Product. Enter the Product Name, GST Commodity and give other
details, press orclick on OK button, a new product will be created.



1 While making a voucher entry you can add/create new product, press@ or
clickon Add button.
2 Easyway toenter opening stock of product s as follows.

Enter «

Press on selected product. The opening stock quantity of the product
can be entered.

GST Slab / GST Commodity with HSN Code

The GST Slab and GST Commaodity with HSN code must be added, which should be
selected while adding a new Product.

GST Slab

It will display GST Slab list, press or click on Add button, new screen appears
toadd new GST Slab.

Enter GST Slab, GST Type, and TAX % and press or click on OK button, a new
slab will be created.

While making a commodity entry you can add/create new slab, press or
clickon Add button.

GST Commodity with HSN Code

It will display GST Commodity list, press o on Add button, new screen
appears to add new Commodity.

Enter Commodity Description, Commodity Type, HSN Code, Tax Slab that created
earlier, Applied Date and press or click on OK button, a new Commodity will be
created.

While making a product entry you can add/create new slab, press or click
onAdd button.



oCash | Bank Entry

Option : Transaction => Cash/Bank Entry

Voucher type list will be displayed. Select the appropriate Voucher Type and press
. Use orclickon Add button, to view the voucher entry screen.

Select Bank Account and enter other necessary details for Cheque Book & Slip Book
entry.

Select Cash Account and enter the necessary details for Cash Receipt / Payment
entry.

Cash / Bank Quick Entry

Option : Transaction = Quick Entry => Cash/Bank

Select Cash or Bank Account, Payment or Receipt then enter voucher entry details
like Date, Voucher No., or Cheque No., Account name and Amount.

To Editor Delete the entry in voucher list, press or

+ v |respectively.
Note:

1 Press @ to change from Payment to Receipt or Receipt to Payment.
2 Press | m | tochange Cashand Bankaccount.

3 Press toaudit Voucher entry.
4 Press @ to enter date range.

a Sales / Purchase Entry & GST Expense Entry

Sales Entry
Option : Transaction = Sales Entry = Sales Invoice

Sales invoice list will be displayed. In this list press or click on Add button to
enter Sales Entry (with stock / without stock).

Sales Entry with Stock

Enter / Add details like Cash / Debit, Party name, Invoice type, Invoice date, Invoice
no., Product details, Expense and GST details. Press or click on OK button to
save the entry.



Expenses and GST setting can be done by Setup - Sales Setup. For help,
press @ to get more information.

Without Stock Entry

Enter / Add details like Invoice No., Invoice date, Party and Sales account & Credit /
Debitamount. Press orclickon OK button to save sales Invoice entry.

Purchase Entry

Follow the same procedure (as shown above of sales invoice) for purchase invoice
entry.

GST Expense Enrty

GST Expense entry list will be displayed. In this list press orclickon Add button
toenter Expense entry.

Enter/Add details like Party Name, Type, Voucher Date, Voucher No., Expense Alc,
Expense Commodity Accessible Amount and press or click on OK Button to
save the entry.

Enter/Add details like Party Name, Type, Voucher Date, Voucher No., Expense Alc,
Expense Commodity Accessible Amount and Press or click on OK Button to
save the entry.

©

Ledger

List of accounts will be displayed. Press on the account name to get all the
transaction detail of that specific account. Press + @ to get different types
of vertical and horizontal reports.

Cash Book

Enter «

Cash Book will be displayed. Press [ cn |+[ ¢ Jtogenerate differenttypes of reports.



Day Book

Option : Report = Account Books = Day Book
Day Book will be displayed. Here press to display different voucher type then

Press to select voucher type.

Note : Inabove report,
1 Press to change/ editthe voucher.
2 Press to Add new voucher.

3 Press @ +| ¥ |todelete voucher.
4 Press | cn |+[ s Jforreport setup.
5 Press + @ to print different types of reports.

o Receivable / Payable Report

Option : Report = Outstanding = Receivable / Payable

Outstanding list will be displayed. To change the format press @ + @ to select
FIFO, Agewise Outstanding report with grouping on city, area. To print outstanding
reports press + @ orclick on Print button. Collection letter is also available.

Togenerate graph press [ e J+ [ o |
Press + @to get Outstanding Analysis report like Recovery Report. Payment
performance, Average / Monthly Outstanding.

Bill to Bill Outstanding

In Setup = Company setup = Advance Setup = Bill to Bill Outstanding, press
to choose option Yes to active Bill to Bill Outstanding Facility.
Option : Report = Outstanding = Bill Wise Receivable / Payable

o Sales / Purchase Register and Stock Report

Sales / Purchase Register

Option : Report = Register = Sales / Purchase Register
Different types of sales/purchase register format list will be displayed. Press
on selected format.



Stock Report

Option : Report = Stock Report
Get Product Ledger with quantity and amount, various report like Group/Category
wise, City/Area wise, Sales/Purchase and Stock Report also available.

o GST Report, GST Register and GST Return

GST Report

Option: GST = GST Report
Here you can see complete GST Report

GST Register

Tax Liability Register
Option : GST = GST Register = Tax Liability Register

Cash Ledger
Option : GST => GST Register = Cash Ledger
ITC Register

Option : GST = GST Register = ITC Register
GST Return

Option: GST = GST Return = SelectReturn

There are Different types of returns which are needed to be filled on time to time
basis. Returns like GSTR-3B, GSTR-1, GSTR-4 (for Composition), etc. can be easily
generated via this option.

After generating desired return you can upload it to the government portal by
following separate procedure suggested by Government.

@ GST Entry

Cash / Bank Payment Entry

Payment by Bank : Option : GST => GST Entry => Bank Payment



10

Payment by Cash : Option : GST => GST Entry = Cash Payment

GST Payment entry list will be displayed. In this list press or click on Add button
toenter GST Cash/Bank Paymententry.

Enter/Add details like Bank Name, Date, Payment Period, Cheque/DD Date and
other necessary details and press orclickon OK button to save the entry.

Utilization Entry

Option: GST = GST Entry = Utilization Entry

Utilization entry list will be displayed. In this list press or click on Add button to
enternew GST Utilization entry.

Enter/Add details like Utilization Period, Utilization From, Utilization For, Amount
and press or click on OK button to save the entry.

GST Journal Entry

Option: GST = GST Entry = Journal Entry

GST Journal entry list will be displayed. In this list press or click on Add button
toenternew GST Journal entry.

Enter/Add details like Type, Sub Type, Voucher Date, Voucher No., Credit/Debit,
AccountName and press orclick on OK button to save the entry

0 Balance Sheet and Analysis Report

Balance Sheet Report

Option : Report = Balance Sheet
Final reports will be displayed, such as Trial Balance, Trading account P&L Alc. &

finally the Balance Sheet. Press + [ 7] to getdifferenttypes of report

Analysis Report

Option : Report = Analysis Report
List Different Types of Analysis Reports are available.

Performance Report

In this report all types of analytical figures of the company like Gross Profit, Net profit
& Expense with percentage will be displayed. If previous year data is available then
the figure of 3 years can be displayed together.



Sales/Purchase Report

In this report, Product/Category/Group wise Sale/Purchase amount/quantity with
percentage and month wise summary report can be generated.

Party wise Report

In this report, Party wise, City wise, Area wise, along with the percentage sales
Ipurchase amountand month wise summary report can be generated.

Account Analysis

In this report, month wise account analysis and different types of group wise analysis
report can be generated.

QTDS, Havala at the End of the Year & To Create New Year

TDS

Option : Utility => Havala = TDS
TDS payable / TDS deducted by other reports are generated according to TDS
details given at the time of creating account.

Press +[ 7] toenterHavala.

Option : Utility = Havala => TDS Challan
After TDS Havala entry, TDS challan details can be entered and TDS certificate can
be generated.

Havala Entry at the Year End

Option : Utility = Havala

Capital, Depreciation and Interest Havala can be set by giving percentage and
affected accounts.

In above option, Capital, Interest, Depreciation Havala entry can be done.
Depreciation Chart, Interestreport etc. are also available.

Create a New Year

Option : Utility = Year End

New Financial year (next or previous) can be created.

Note : With the Update Balance option, all the closing balance can be carried
forward to the next year.

11
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GSTIN No. Search

Add/Edit Party Account. You can see a button near GSTIN No[searn Q] After
entering GSTIN No. click on this button. (Make sure that your internet is connected.)
As soon as you click on this button, you will be red|rected to a new window where you
will be asked to enter CAPCHA Code. : -
click on search button to search the details of given GSTIN No.

Ticker

Afticker is a collection of information scrolling Right to Left at the bottom of Miracle
Screen (Just as you see Stock Market Screen that continuously scrolling with
updated value of stock.)

Here you can see Ticker Required: No change it to Yes and you will see that Ticker
Setupis visible. In Ticker Setup you can do various setups as per your requirement.

Data Freeze

Data Freeze enables to freeze your data so that no one can make changes in the
dataonceitis frozen.

Data Freeze: Here you can freeze All Vouchers/Selected Vouchers or you can
simply freeze only Product Master/Account Master as per your requirement.

GST Data Freeze: Here you can freeze GST Data so that no changes can be
made after GST return is filled. You can also set the password.

Data Unfreeze / GST Data Unfreeze: To unfreeze frozen Data / GST Data.

Bank Reconcile

In Bank Account or Bank Book, If is pressed then asterisk sign (#) occurs that
means that entry will be reconciled. Bank reconciled balance is displayed at the
bottom of screen.

In bank reconciliation, if you enter a concile data then CC account's interest report
willbe available.



Audit

To Audit an entry from any report, just move the cursor to that entry and press
M sign will be appear before the entry and that means entry has been audited.
Audited entry can be locked or protected by password with the option;

Personal Diary

From this option we can get address book, phone book, label printing, reminder, mail
merge, calendar and diary.

Graph

In Account Ledger, Outstanding and Sale/Purchase Register, We can generate
differenttypes of Graph by pressing +(r].

Security

Three types of securities are available in Miracle Accounting Software.
1 Software password

2 Company wise password

3 User wise / company wise Multi level security

Companywise password
Software security & Userwise security

Here you can define the user level. For more details /help use .

Reminder

To set reminders enter details of the reminder like Reminder Date, Frequency ( Daily
/Weekly/ Monthly / Yearly / Once ), Before Days, Category (Appointment/ Business /
Inquiry / Birthday / Anniversary / Other)

You can also setLevel of Reminder (i.e. Software Level or Company Level.)
Software Level : If you will set Software Level Reminder you will see reminder
popup at the time of opening Miracle Software.

Company Level : If you will set Company Level Reminder you will see reminder
popup at the time of opening particular company.

13
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In Miracle software, when you are working in any option
and you need help, just press F1 for context sensitive
help.

While working in Miracle software in any option, press F9
to get Calculator.

Tab can be used in any entry to move cursor forward.
Shift + Tab can be used in any entry to move cursor back.

In multiple entry like sales/purchase item entry or in
journal entry after the appropriate selection to move the
cursor out from the entry. In the same way to come out
from popup list Tab is used.

From any option to go at Ok button this key is used, it
means with this option the cursor will move to Ok button
and that entry will be saved.

If you want to give stored narration for any voucher entry
that can be done by Shift + F1, narration list will be
displayed. Press Enter to select the appropriate
narration.

Press Ctrl + R, to repeat narration of previous entry.

Press Ctrl +Y, In multiple entries like Purchase / Sale
entry and Journal entry, with this key the selected entry
canbe deleted.

Press Shift + F12, you can get dialog box to find/search
anythingin any list/popup.

Press Shift + F11, to find particular thing repeatedly after
using above option (Shift + F12).
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GST faaié

Option: GST => GST Report
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o7 foriiqrit #fster (Tax Liability Register)

Option : GST => GST Register => Tax Liability Register
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Option: GST => GST Entry => Cash Payment
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T EATEALH T &R T

GST FETATESHTA Tl &t o ol SATAZIE Hifeell ¥R S i ezt F F7ar

(frirre) , e &, TAATEALH 3 feTu, SIS W % =1 J o i
OK =1e1 ¥ faeteh & 1

GST sTefet U=t (Journal Entry)

Option: GST = GST Entry = Journal Entry
9 : GST = GST = = SHd T

GST el %1 fefee ST 128 fereedt [me] & 71 R Add 5t & foeres et &
GST S 1 U1 2011 T GST Sl 21 T 26w o6 folt St ATfedt o S 6
ZTEH, el ZTEH, AR NG 13 =, 3h{Se /e, SToRTave =TT R o6 1 [enor -
=1 TeRR OK STe-T IR fohceh e & Tl | Bl T

oaﬁa ofte 3itv vanferzfta feaid (Balance Sheet and Analysis Report)

o 2fte fidid (Balance Sheet Report)

Option : Report = Balance Sheet
e Rt = 37 ffe

TE | et 2fte % |t TR % Refe i S A STfTes 2, ToH-Jh20 S
37 St ¢fie (Trial Balance, Trading A/c., P&L A/c. & Balance Sheet ) T&l
¥ on | +(r) & 35 sfic % Tem-37eM WER % Horizontal (FIRE=a) w6
Vertical (fEehet) RATE e Teha 8 1



wertferaiter f¥die (Analysis Report)

Option : Report => Analysis Report
e : e = wATfereia fRre

TET U 37T - 3TelT Weh I o UATlere e Nare e 1
weidsa fidié (Performance Report)

Tz RATE ¥ ot o |t JohR T TR S 6 Fhe AT, 4 @1 T3 @ (Gross
Profit, Net Profit & Expense) Tfer et o | el 19fe e Wﬁ%%’c’l%?ﬁ
< BTt <6 3T7he Teh |1 i S Fehcl &l T

Tilg | fabt fraid (Sales/Purchase Report)

Tz ROTE # At / SR / I FFAR (Item / Category / GroupWise) Wi 21
T Eg / Tkt % TS TE wEAT STER we R frem T

urdl 3R f¥aié (Party wise Report)

7 dte # Wil / et/ WREn STER ufd e % W wdE / ek % ates w
FEAT TR T R frem T

@Tdt @T fg2awor (Account Analysis)
Tz RUTE # AT STTER T T I o ST - 3T TATfore e Rove et 1

QTDs,aﬂf%aﬁﬁmuﬁwmgﬁmﬁ%m
TDS

Option : Utility = Havala = TDS

e FEAfTE = gt = TDS

el 9 Wl Wied a9 T30 T TDS &R % SER ¥ Feb a4 TDS / 37 g/
FET g3 TDS (TDS Payable/TDS Deducted by other) % RaTE fieit 1
[on |+[ = | & TDS Tamen %1 w1 2w 1

Option : Utility = Havala => TDS Challan

e e = Farett = TDS =el=

TDS BTl U= o =11 JURIhTaehed | TDS STl @i STHHRI ¢ Hehd ¢ 31X TDS
Certificate (FfEfthehe) TATTRAE T

23
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a4 & 3iaH garem vegt & ferw

Option : Utility = Havala
AR - (A = Faren

EI%'? q ‘i\ﬁT, ﬁ'ﬂ@? QEI SIS (Capital, Depreciation, Interest) % %El'l?ﬁ Eak:rie)
BRI STET Y Tl Ud Wfererel 26 At Tt Wi 1

ITIH ﬁ;!\ﬁ @ﬁ, ﬁﬂgx‘ﬁ qa I (Capital Interest, Depreciation Interest) %
fopea & FATAT Qiﬁ '@Tﬁ 3R ﬁl’q@? e (Depreciation Chart) Q'q’ STST 1 R
freaRamd 2T

o faedta @ & foro

Option : Utility = Year End
M (AT = AW

&1 T Tl |1t New Fin. Year f3ercq & ST I1 81 7901 A1t @it SRl T

Hier : 3EE St Update balance frehed 9 g TTe 2t ST 219 =TT T1ed #
AFRART

fagte gfqem (Special Facility)
(133 gfa

GSTIN sisR &

wmmt—ﬁﬁmﬁmmqﬁzm GSTIN No. % sTerd o I & I8 Torg

Q] e 38 U e F T ( TAE HIa BIFT 3T99% & ) GSTIN

WW%WWWWW@@E@HWWW(Captcha)aﬁg
) 36 TG T e W fFetah et GSTIN No. #1 ATt

fe®e (Ticker)

oo it TR fiivawa BRI % i gT0 | a1 SRia e g st (R awe
R TSR 21 BhIA fe@d €, T8 TR 398 % A1 10 o =T TEl Shict el
A2 T)

Option : Setup = Company Setup => Advance Modules
M HedTd = HUH! He3T = TEar Areded



=&t U Ticker Required : No @RI 138 WR foss ek Yes (2T) fofciae e &m
3R =g # feam et Wi 3T AW 1 AEEHRA % ATAR fCaam % fau o=
JTETE A3 M AR TR 2 T

31 fipe1/ 31 fi5sT (Data Freeze / Unfreeze)

321 ST B ST o fRa (TOFST) o Wkl 21 clifeh <hig ot Tora ford o1 3 wigetma =
T DT

Option : Utility = Data Freeze = Data Freeze/Unfreeze, GST Data Freeze/Unfreeze
e Fefeet = 31 it = 3o Bs/sm B, GST 3o fhst/am fFt

Data Freeze: 72 & @\l AT /g 70 ATe=R £t X ekl AT TR ST %
FHTER HaA UTSFE AR / FTHTIT AR 1 & BFct FX Al 211

GST Data Freeze: J12i U 319 GST 32T ! TS5t o Hehl & aTfeh GST Re WA
TG FHIE TGATA 7 262 Teh T 3T IS 1 HE R Fehel £ T

Data Unfreeze/GST Data Unfreeze: f0s1 foh3 o1 ot STRAST et 2 feru 1

% fr@eeiaers (Bank Reconsile)

ek 3 Tl 211 3ok ook ol U U | e [ g TR U (o ) ol PRt STy Heferst 1
T U1 ReBETEA B 7T & 157 ohl RehrTeet il =111 261 ¥ fe@fi 1
e, NI Al et CC Wt oh S2TST 261 RUTe fHeRm T

3ife (Audit)

ereft +ft fare # fereft +ft vt 1 3tifee & & foru (fciae & & fom) AT &
SR (10| B T Fores 1 371 AT 3R A U st B ST T

3itfee f6 T T e (Lock) o1 UTeas | gEferd & & forw

Option : Setup = Company Setup => General Setup

ST 3T = FHU He3T = SRl HeaT™

WRifere st (Personal Diary)

Tz faehe | TgH I%, BIF %, oad B, TaTEe, 99 =9eR (Mail Merge),
FTeR 3T TR UGH FOM T

25



0 Hot Keys

fiaret Aireay # foreft oft Aiege R #W R @ 2 3T 39E
AR H 3o ST =1 ot a1 F1 & o 2eit 1

fiaa AR # R oft Aiggg R W R @ E SR
HeATeR hl ST U Al FY G & Wl BT .

TAB ¥ fopeft off U=t # R 3TRT ST 1

Shift + Tab & TRt ot Tt § eR W® STwm T

Hfeeqd T I TG /fEhl # 3TgeR T dun S
T W ol Tl FRA o oI1g e b1 3THT o ST & foe
I T 98 Tl H A TeR Tab & fiepel 126 ¥ wiasT™
fore # 9 Hft SR Tab A BT T

(ow ol

fereft off AR T OK weig & % forw =g fo=t ot Soimt
A, A A Ctrl + Enter & T # et OK RS HR U1
FAEET

(o] (=]

foreft oft aeeR T ST faeRuT aR-ar forae 6 Stea
TE<il 3 AT Shift + F1 & firerm g f&9= A fawor &1 foree
ST 3778 ¥ Enter 512 | f3/a=01 96 BRI T

o

ﬁ@aw%ﬁwm(‘lﬁm)aﬁ?ﬁm%m, Ctrl +R
QAT

on]o(0]

Afeeaet Tl 7 372ia TG / fSEht 7 3Tgen T 3 SHe
T @I Al T f9e1em 3 T (Delete &% o folg)
Ctrl+Y gamu T

L&

foreft oft foree / W19 319 | fopeft oft feramot Wistehs foru =6
ST e Shift+ F12 & fremm T

ENE

Shift + F12 ¥ firer g311 foramot 914 i -=w1 Shift+ F11#
ferm T

27
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M6 (Graph)

T, S et 3R g / ek e g § (on | + (v ) & it v
2 T Tl 291 T

faanf¥ét (Security)

Torehet Hirea # faerEl (Security) i aRIebT & TTfO <l ST e £ T

9 HITFEIR TTHTS

2 AT STTER TS

3 T SAR / O SFTEAR el oaa et

AT % AR TS e A T e

Option : Master = Change Company / 3 HReX = et =g | # |
TR el 19 Iote TR feriel ¥ # a fawed

Option : Setup = Security = Setup / 3TH: Fe3T™ = TR = Hea™
Tl & gt % ol i § T 2 1 i e [ F | g e E T

RIS (Reminder)

Option : Utility = Personal Diary => Reminder
R JEATE = TEHAA SRR = TR0 (FTEeR)

TR T % o0 sTEeEe et W S Wi ane, S (R IS /
qETfesw / AMfas / a1fies / T aR), (Daily, Weekly, Monthly, Yearly,
Once), T67 & Tect, HRI (HATEeHe / ZAE™ | Halfora S, AARNe /S
3R) (Appointment / Business / Inquiry / Birthday / Anniversary / other)
ST

THYOT 051 o ToTU Tt ¥ A o Tehl @ (FTTFEa 1 O o1 oidet)

W olae : 3TN TIHAR wdcl YHTEE 9 TR 71 2 ol Fteal @ier o8 Shid
HATEE q93TY ST T

HYA o : IFR HUHT g VAR F2 fohan 0 a1 Hu Wi W SR
HATEE q93T™ ST T



aid] 11g23 (Product)

Option : Master = Product

A HR2R 2 210U

2l 2udeuq [Qre 2ua2l, ¢ gotlell 2420l Gaize Add oot WR (545 s3dll
Al 2udeH vl Hiewl 25l 2ueRl. 2440 22 AU, YU deil GST sRdLslel
3R o¢3RL (a1t 2l gotlell 2420l OK etz R (545 s3cll A<l 2ude well
o0, oy WRell [ ] deu Ra2 gri v,

At

q clGAR Bigl £l 2ude Qe [ B | Ra2 g e Gike, Add
12 R (565 sreuedl vl il »ugdey vasl.

3 w0 dd 2zl 2iudld 22ls A2 wadl 2l wsial.

Option : Master = Other Info => Opening Stock
U HR2R 2 2 [l = vl 22ls

2l GIRLUAE A 22l 2ubL 225 2rwRl.

GST =2dci/Siis)é] HSN sis 2418

GST A0t 244 GST S1RISIEL HSN 516 2018 Gre{l usal & Aol 2ugey widl
oot uRE szell or33L ©.

GST (dicl)

Option: GST = GST Master = GST Slab
20U GST = GST w1er = GST 2del

2¢l GST 2ot (@22 vl ¢ [mn] gouell 2cll G325 Add clert WR (545 s,
Aell GST 2@et wldall Hie{l 25l 242l

GST 2% M, GST 2184 2t 254 % Gl geell 22l OK o2
W (545 s3ctl Aol GST 2ot G o2l

Al
5

~

UL Dl ERain (7 ] 2L giRL 2tel GiRY Add vz wR (Bas 31
AUl AL GST 2eet G| 21,

29
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oﬁﬁsa As16o121 A152aR Alg sAI HI2

FRsd 2151621 @L{:ZG\R AlY SRl e Desktop (Windows Main Screen)‘{i
RRsA 2195 mwa o ouict [ses 531

odcﬂ suoll (UE]) vildal iz

~

(s HlgeaR A1g Uctl 5l (UEl) (A2 2usel. ¢a| 7 | gotiell 2420 Add et
W2 (s s3cll il surdl vl sv2l.

2] Surdll 2 SR 9 B SudlAl Ao, s, A PR (G el
Sueflril AL MU (@i 2R o’ 1l dz Sudldl ol il
(401 ¥4 3 GSTIN, PAN {0 B3R (A1l ‘2242l Seda” 2sl-ul 2l

Finish ¢te-t 2 (545 53t GuRlsct (Aot Wil el gl vell o2l

od‘-ll viidi d¥l oicl 1824 viidal Hi2

aiq vilg (Account)

Option : Master = Account

AU : HIR2R 2 el

2 215162 Uwerd] [Qre 20l ¢ gollell 2 G Add et R (545
53cll A9 vig vldell el 25l 2ual.

24 viLcll] A, Yo el 2 o3z Qo 2l geell 2l OK et W
(Bas st 1q) i well ordl. ey lRell [ 1) Qe Bozt gz vand).

urgl Sleai/3oed Ridse S €2 IR GST icdldt Azl 519 uel 3is
2993220 2194 (A5 53¢l usil. Regular/Consumer/Unregisterd/Composition
(RRAR/ spg R / 2iR28 /s3I [321A)

Al :

q cllGR 2irg] EruA [Qrenl[ rs | RH2 gRL 2120 G Add vtert U2 (55
s3et12{l weL g vid vsl.

2 R0 U vitctiedl 2l A A2 el 2 usil.

Option : Report = Balance Sheet = Trial Balance => Op. Balance

2 RULE = AL RIS = 5124 AR, = vdd MY

21l 121 MRAE UAQ Wictird] 2AludldL A 24wl



30

GST si3i81€] HSN sis 2418

Option: GST = GST Master = GST Commodity
{21 : GST = GST Hizer = GST514IsIEL

244l GST s11Slel [ARe wgsl. ¢ gollell 242c B3R Add el R [(stis
s3qll, Aol GST s13SIZL vidett i+l 25l 2yl
SPUSIEL Sleshand, cll 21, HSN sls, GST 2ot & Uil Gl eléell © o waie
530 24 DS dRlu G| gotlell 21l OK elzd WR (545 sl Acll GST
SIAISIEL BRI ov2L.
Ao
28zH Al 831, [ 7R3 g1 21201 Gre Add el wR (545 5904 dul
«tell 51812l Gzl 21l

RAss / Glos Al
4

Option : Transaction => Cash/Bank Entry

AR | AAER 2 UsS/Grs Deg|

2l UG 218U [Are 2ucRl vl Al B 219w wriE 53l 2l
WG (A2 2Ue2L. 2L UG [Qreul ] gL 22 G Add clert R (545
51| ALBAR DAl 21 241,

Al Gese] v e $3 o3l [l 2AucL As ofs el i o5 (Payment &
Receipt) -l Qi\t-;rl %3l

256 L, UAE 53 ov33L (oLt 2l A5S 245 AL RIS YsaAR] (Cash Receipt &
Cash Payment) Al Q-;’l 23l

Rss / des (54s (Quick) Aol

Option : Transaction => Quick Entry => Cash/Bank

A 1 AR = (5345 Deg] = A58 /s il

24¢[ 26 A2 s+ Vil @l Payment 2i2cll Receipt (2Uets 242 5]
U 530 i Rl UG 2L A AORR, VL AL, 259 L 24 (oLt 2L
UG (A2l 2Zl YuRreL Edit a2l §2 s3l Delete I d #iwgl W2 o8

i Yl (Bdit) « [ on [+ v |R21 2Aual 52 (Delete) 24\,



At :

1 gl Payment yigll Receipt Hl 2124l Receipt yigll Payment ¥l ofgel
5121,

(7] gRURSS B GArgef Wi ClEQsL.

3 gIRL UG 2452 L.

¥ (7 giL iRl 2oy 20l

owéle/c‘mlelaﬂ o] Aal GST vif (Jl2idord) o]

dyelef] Ao

Option : Transaction = Sales Entry => Sales Invoice

A AR = AL il = QR ol

2] duel oflad dlre 2l 20 dlreul gL 22eil B3R Add 12 W
(55 seuell cRueHl Bl (215 118 / 2215 PIR) Ul

:2is 19 duieldl Jied]
2L g 12158/ GER, Wl A, ol usiR, oflardl caiRlw, ofldtl Ao (Cash/
Debit / Party Name, Invoice Type, Invoice Date, Invoice No.) 21824 w2l
2 GST L Bt 24l OK UR [ < tiucil 2011 ofldefl il %L,

At :

oflal @nldl vl dal GST+, A2 214 = d2ueld A2 214 (GST Setup =

Sales Setup) gi21 %9 2159l 4G Wl [ 7 | deu B2 g1 vadl.

2ls 9o1R dAIelell Ao
i gl olard] dilv, efladl der, wel dz sRuel vl s/ Ganr 254l

(o1t 2L [emer -] 2A1uct 242001 OK vteet U2 (et szett G201 oflardl 2i2] 2.

vidle Je] (Purchase Entry)

Option : Transaction = Purchase Entry = Purchase Invoice
A AR 2 viRlEH] gl = wRlE ofla

Vg oflardl oid usiz-l (2215 18 /221s WR) gl GUR 2uUa Q8L elld Yoro
YL,
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GST viufAlefl (Expense) Aol

Option: GST = GST Expense
UL GST = GST w2l (Expense)

21¢l GST vl dlze »ua2l. »u dlreul gL 242 B3R Add “lewt W
(55 szeuell GST vl G| 25121 2 2l il A, 219w, UBAR ciklv 244
Aoz, Slsgire AR 2l Rl Wl 2182 e 539 e vl sBislel,
BlsARAL 202 (ALt 2] OK R [ e -] 2uctl GST vl 242 2L,

olﬂldIQé] (Ledger), %30 (Cash Book), i1<I?] (Day Book)

viidiggl

Option : Report = Account Books = Ledger

Bl RUE = 251Gz o= vitdiadl

24 ol vidle (@22 20l 7 v oAe Gl il R [Ee -] 21l o vl sv3dl
(ot 2l 2440 o |+[ p | giz1 Bl R sk Vertical / Horizontal $i2d
Sl At e [getiell Anu Yoot Raé warl.

AN

Option : Report => Account Books = Cash Book
21U RUIE 2 2151672 opsu = svHA
w4l AsrAen Cash Book g, [ on J+[ 7 |gil RRA wsizeL RUIE Hdl.

AIYR

Option : Report = Account Books = Day Book
21U RUIE = 2151672 o5 = 2R
24l 241943) (Day Book) 4dL[ # JgiRl 2AteR141 [QRE usizel G 1Al 243
gRLAIM UGR ezl wiE .
Al GuRlscl Ruiél,
) SRL AL HHURL U2,
3 SRL el UG-l G .
3 +[v ] gt wale w3 G g2 ([elle) 2.

¥ +[]) gt RlEd Az 2 2.
v +[ 7] g1 BBY wsr-L B0 Birz 24l



o Bariefloll RUIE (Receivable / Payable Report)

Option : Report = Outstanding => Receivable / Payable

e RE = Gawell = quil dew/duisl geu

24¢] Gurwelld (G2 2ual +[72] gzt 9131, wiscll 4z FIFO \ Age Wise
WHIEL GerRigllAL dun, 2ARAL RAL YU Yorot RUIE wzl. Gaiell-u ke Biee
szell iz [ on [+ P | 24200 Print iz W2 (545 5301 2849241 Guzia Gazusll wat
Collection Letter 4l (g o (w2 ugl.

+ o] gru s wodl.

Press [ on |+ 4| gri Gariel-l [ARa sl Bi-ulelx (dle wagl vy

WL 1211 cusl, sl RUE az Uiee ursldey Rule.

(¢1d g [e1e Geief +i2 (Bill to Bill Outstanding)

Uzl 2 Sul AU = el AU (Setup = Company Setup =
Advance Setup) ofle Hoyor Gu1ell 2wl Bill to Bill Outstanding i
2L ‘6L’ Yes e szeuell gl

Option : Report = Outstanding => Billwise Receivable / Payable
2 Rulee Garielle ofla Yoot deu / el

vile /el 208 RUle
O

vidle /Auiel A¥=2R (Sales / Purchase Register)

Option : Report = Register = Sale/Purchase Regist

e RUE o 2lver o wils / d=uel A(vReR

2] vlE / A2t (AR UusiRAL 2[evrer-l sidled dlze 2uasl. gL AR
sl wade vl

22lIs [RJ1E (Stock Report)

Option : Report = Stock Report
L (U = e = 225 Rl

2] 20824 victidl (Product Ledger) sv2al dall Bud yover worl. (@@
UsRAL RUIE 7ol s YU/ B2zl WL, oum / AR UHISL wRLE / =191 L 22ls
ENEETIRN

33
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o GST RU1E, GST 22922R 2Hdl GST [Redl

GSTU1¢
Option: GST => GST Report
A : GST = GST Rlé
[ 204 GST RULE el sl

GST 22922

82 YdIciElR] 2%922R (Tax Liability Register)

Option : GST = GST Register = Tax Liability Register
A GST = GST 2W2R = $3 oyelleER] 2R

AsS viidIgél (Cash Ledger)

Option : GST = GST Register = Cash Ledger
{2 GST = GST w223 = AsS el

ITCIeforyR 2534 3[52 2%22R (ITC Register)

Option : GST => GST Register = ITC Register
A : GST = GST 222 = [TC :WeR

GST Redl

Option: GST => GST Return = Select Return

w2 GST = GST ke = [Red urig 531

SyEL-SfEL D1 BQUAHUL R UUUIAR GRellAL 202l Re-d o/l s GSTR-3B,
GSTR-1, GSTR-4 (533214 W12 <R 2ANA 8, 241 [[sey gL 1l ke

Hoell 21512l
o3l WISl Rewdd AL GlE ARSR gRL YR 2edl U 24 dAd
GSTIN Wéet (51 Wea) Uz 2{uels s34l ¢

© GST Aed]

285 /dlos Ysdellell AAeg] (Cash / Bank / Payment Entry)

GST RUs$ viicietdl (321 dsvr) 2182l GSTHL 2saell GST 321/ Wike2
Bl sretidl 2621 SREvd ols glRuYserell sz e -

Option : GST = GST Entry = Bank Payment
w2l GST = GST gl = o Ysaell



s glRL YRl sret e :

Option: GST => GST Entry => Cash Payment

20U GST = GST 2ivg| = 2ss Ysawll

2l Yseell 2A-gl [Qre 2ual. 21 dlzex gRRL 21 B3R Add vted W
(15 s2ewell GST 258/ AAs Ysaaell-l 2igl ©. GST A58/ %ds 2sagll-l »i-gl
sl e 3Rl WScll GHRL syell s olse i, clv, Yserell-l uoua, s /DD
iRl PR GHul el 212cll OK o1z R (585 $3ctl 2wzl At 63,

Ylaig33iel Ao Utilization Entry

Option: GST = GST Entry = Utilization Entry
20 GST = GST 2iegl = Ylaidalaid »isgl

2l Yl w1-gld Qe 2uagl. 24 dlreul gL 24l GUR Add et
uR (545 s2eu2ll GST yelaidabaiiedl 2iez] 2sl.

GST lawaadl 2igl s u o3l wlddll GAR el 3 yleugain-dl
AUl (RUS), dZlagaaid gir, Y2laidaein Hie, 22 vel = -] 212
OK 12 U2 (565 sl 2l Aot 2121,

GST ¥old leg] (Journal Entry)

Option: GST => GST Entry = Journal Entry

UL GST = GST 242l = syt 2|

[ GST sreid Hiee, (A2 2ua2l. 2L e gRL24C GURY Add vizrt W
(sa1s sen2ll sydaiell 2eg] 6. GST sy=ictedl ezl 530t 12 ov33] Rl GARL spedl
3 219U, ueL 218Y, UBAR drlu, B Ao, 3l2/3(%e, Bis1Gred A gl
242l OK ¢ize UR (5615 s2cli 2Arg] A 2121,

oazaal aai Aalif@=A21 RUIE (Balance Sheet and Analysis Report)

24341011 FIIE (Balance Sheet Report)

Option : Report = Balance Sheet
il ; RIS = A4RAUAL R

24l AL Al o7 FMIEU HORL el S 512 AR, AUIR Wi, A5t 452Ut Wi
L 1{[§ ﬁ%éli (Trial Balance, Trading A/c.& Balance Sheet). 4] +
GIRLAURAULAL AL~ 242L W51+l Horizontal il Vertical 2i2@ % 22l cail [gAiell
AL U (A wrelL Rue waal.
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Aolif@=fl1 RUIE (Analysis Report)

Option : Report => Analysis Report
i ; R o @zl Zg

2l (AR usRAL 2R R wnal.

8ot RUIE (Performance Report)

~

L RUIEL UELAL AUl 67 USIRAL 2AE6L L S S1AL 5L, WSt 5L AL W (Gross

Profit, Net Profit & Expenses) 2515131 2180 HO21. oA 2AR1AL o¥i-L 321 ¢l dl el
oL 21561 A1 sl HORL.
vidle /1Rl RUIE (Sales/Purchase Report)

i Ruleui wel 2usen / ¥eol / YU WIS (Item / Category / Group wise)
251Ul 2418 wRlE / ARA0LAL 2SS HAORL 2L WSl el w3l RUle Hasl.

uidl w18l RUIE (Party wise Report)

oy RueHl gl wael, ous wuidl, AR WL, 2stel el wilg-dRuelHL
5L HOLL @l WAL WL AL BULE wal,

vildig] allfGA1A (Account Analysis)

2L RUEAL H[ErA WIS WLl 2l Yurl AL 2L DAl Rl worl.

QTDS g¥ail 2id sdicl a2l eig 9y vildal Hi2 :
TDS

Option : Utility = Havala = TDS
vl YlellEl = gena=> TDS

24l vl vl duid 2u8 TDS L [S1aL 2UR 2seell WA TDS /244 giRL
sWBA TDS (Payable TDS / Deducted by other TDS) <L RUIE Hl.
wdlefl [ on |+ [ 2] g1 geanuedl.

Option : Utility = Havala => TDS Challan
il 4EldlZl = geual = TDS AL

TDS ¢elldl sl g Gulsc 20 gL TDS Al [Qoid 2l 2s8l et
TDS Certificate ¢l 215121



aoll id &didl Hi2

Option ; Utility = Havala

vl Y lellEl = gend

24¢] %¢l, BRI L syl Capital, Depreciation, Interest 3Gl A22{4 2.
Wil 2l 251etRIHL [Sotd 2Rl

BuRlsa ﬁ'y{'t ‘jéfl, SRAIRL A2l cAlsyel Capital Interest, Depreciation Interest
{21 GIRL SOl S il BIRIAL 2018, Depreciation Chart il cdlsy-il RU1é
PR Bz 2l

oiq oy vildal Hi2

Option : Utility = Year End

2l Y2l = i
2l Aell Aeusld o (New Fin. Year) 2U%ir gL 24010 5 Weyn 9 o
wiiedl 21513L.

Al : 2{u32 Ha-4 Update Balance it giRL o el ot Wid (selRiol
AARL) el UL A syelgl.

@ Special Facility

GSTIN cioi? 23]

“Aell Wl 2151624 Gl 242t dll Al 2A(2 sl GSTIN No.rl ellsi-Al ciisyui
2L U5+ 25 Rim ol HAR Al WR (5645 3L (G232 s €lo
o33l ©.) GSTIN Ao G d oot W (545 sl 215 Aell 25l vaRl
(Captcha) W11 515 GHRaIAL 63, CURALE 2 o1z UR (535 sl
GSTIN Al (il 22l %2,

&ls? (Ticker)

FRsArAl 25l AL el srudl Ul s1oL dzs syl {8l galled] A 2ls:
sdeldl 209 O, (sPell Tl 2UMEL AR oAl 25l D 1L o Accd 22 53¢,
e 218 Sl sraiell S ks 1A R D)

Optlon Setup = Company Setup= Advance Modules
QA ; AeAY D S| Vs 2){6%[*3{ gy
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¢l Ticker Required: No sA<ll HL. drtl U2 (sas 53l 248l Yes [Ridsz szell
22 2 uesl 215 AU g AL or3RAA Horer 2152 e oflon o3l Mzt
ueL szl 2512l

321 [%2 /eil525 (Data Freeze / Unfreeze)

3zl Bosell et Bos (2alid) 31 sl el Bob &Ad 2l 519 312 530 sl
“4dl.

Option : Utility=>Data Freeze= Data Freeze/Unfreeze, GST Data Freeze/Unfreeze
v Y2lIEL = S oy = 321 (o3 / 2iilhos, GST 321 (303 /24l

Data Freeze: 21¢[ 1tdl cllG2R 2Aell WHE 53l UG Bos (22Blct) 531 st ©
2oL oy 3[RUUA AR WA W52 W2 /Ds1B 2 HiRer o (03 5L ASU O,

GST Data Freeze: 1<l GST 321 (s 531 218 © 2l GST e o4l eliE 519 3512 -
5302, A wiiad veL e s3Lusi ol

Data Unfreeze/GST Data Unfreeze: 321/ GST 321l 4[5 530l Hie.

dlos Flso>fl@icl (Bank Reconsile)

el VAL 2L s sl gl WR | Fo | gL 2iegl WR (k) «dl [Rauedl 2uiell
vl 12d ¥ o el s 28 vl Arseil Asrde Ade 25l uR A2l
UBSUL sell AL

olrs As{lAgl s—u8d drlv 200 ¢l dl CC vldiAL sy R wagl.

52 (Audit)
$18 WL RUIEHL 518 weoL gl 2Alke 530l U2 (s 5364l HIR) o Pieg] uR o8
gRRL 2wzl U2 M [Aouedl el o2l 244 d 2-g] A2 48 o2l 2lile s3et Al

Lock d®il Password &l Protect $3¢il Hi2-ll 2%,

Option : Setup = Company Setup = General Setup e -
A A2 2 Yl Az 2 oyeRed WY

ueid s3] (Personal Diary)
2L 2RI gRL BU ofs, st ofs, deid B, R, wat e4asr (Mail
Merge), 55 2t Sl Hagl,

s (Graph)

viiciedl, Geiiell e vidle /ARt 2ver wdkul S EIPEACICERTTEE
Al HARL.



3Is (Graph)

viiciedl, Gaiiell e vidle /At ver wdku +[ 7] g1 QRY ws1AL
As HARL.

Risy2] (Security)

(AR5 Hiszaul RgglZL e usk Az s3L AsU S,

SRR ESERIETCRS

2 Suddl WISl wRes

3 Yo WHIGL / Suedl Wl Hedl dete Risyilel

Sl WSl Wil A2 szel wie:

Option : Master = Change Company / »lit: ez = W&l etgaicl ]
gz Rsyldl aau Yo sl Risylel Ae szeu wie:

Option : Setup = Security = Setup / Wi Aexty = Riylel = Aoy

il User «il Level 4oL il ast . <R WRdl (¢ gl well s,

24(dyui (Reminder)

Option : Utility = Personal Diary => Reminder
2l 2Ll = una SRl = 2aylauat

Wldut Gl wle ozdl wWRdl @l 3 ol arlw, (sl
(Rsy /21535 /1Rs /s /25aR) (Daily Weekly / Monthly / Yearly /
Once) [Eetdl Yait, 32231 (21ilg-2i-z / it Heild / youre / ablis / olly

$95) (Appointment / Business / Inquiry / Birthday / Anniversary / Other)
GaReu-ll 284,

AUt dedd weL A2 531 ASIL (A1s2eR dod 2 Sud] dad)

A2 AR QA o 1152z Ao R A2 53¢ 21 ol Ug2AR vl & 35l W2
(RaS6R W 24 2l

Sudl Qad ;o Surdl detd Raudesr e 539 ¢l dl d syl viadl s 25l uR
(RaS6R W 249 240l
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0 Hot Keys

AR5 His2AUL SI8UeL 2AUAUL S Sl 1 24 Al
(A9) deu sddedl €l ol F1 gzl wasl,

[RRsA His2AUL 518 weL 2ARUAUL 514 Sl Sl 24
Sesyder-dl or3r U3 ol F9 Rl il

TAB g2l SI9USL 2iwZ[ul 533 21101 2.

Shift + Tab gi2L sleuwelL 2|4l 5212 WovN o2l

YU gl Hed b & vizle /el 28] 2] dil
sy=iRd gl vilcliAl 23l 53 dlan wel sxizA 2o
dletetl e s d 2-g|Higll (s Tab gRL-Alsougl. 241 o 2ld
Yuy dlzeaiell oi¢iz el Tab gL «lsougl.

s

sloeL 200 UAHL OK UdE sl AWese |2 21 e{luAl
GualoL U ©, 242 3 Ctrl + Enter 24l 2wl OK
YR 53R 68 el o i At 2.

(s ] (=]

SRl AUGAR HAZlUL & [Aoid cRerR dvietl Uudl Sl
dell (Sotct Shift + F1 g1l 4. 24 2l gl [ (@e
wyei2] 24 il [Ao1a Enter 2e{l2 g1l WRiE 22,

o

2UBHL UBUR BrZ AL AR (R21) YRl Ctrl + R
glRL L.

[on]o(7]

U M 22 3 vRlE / SARAL 2A82H Dieg| il
syeieil Wil 2igl €ld drt g2 s3ell €l cll (Delete 539
H2) Ctrl+Y gL

[z ) #(r2]

slgugl (QRe /vl slguel [@Qoid dagay i
SIUAWL oAis Shift+F12 gL 4agl.

ENE

Shift + F12 g1zl Anddl [Qoid 531l cudewr Shift + F11 g1t
BOal.
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rkitsoftware.com

Advanced Features

ICICI Connected Banking
Facility

E-Way Bill Facility

Direct SMS / E-mail
Facility

Bill / Cheque Printing
with Company Logo

Product Label Printing
with Barcode

Userwise Security

Ticker Facility

Developed By :

RKIT Software Pvt Lid
R K House,

4/11 Bhaktinagar Station Plot,
Rajkot - 360 002 (Gujarat) INDIA

T 02816161400
E sales@rkitsoftware.com

mastermindindia.com

Windows is a regd. trademark of Microsoft Corporation
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